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Today’s	  lesson	  is	  a	  bit	  shorter	  to	  counter	  the	  longer	  assignment	  and	  more	  discussion	  time	  

required.	  	  Each	  site	  will	  need	  different	  plugins,	  so	  we’ll	  spend	  a	  bit	  of	  time	  in	  the	  group	  

discussing	  your	  site	  and	  its	  needs.	  

	  

Installing	  Plugins	  

We’re	  going	  to	  increase	  functionality	  and	  secure	  your	  website	  with	  plugins.	  	  A	  plugin	  is	  an	  

add-‐on	  that	  you	  can	  download	  to	  your	  Wordpress	  dashboard.	  	  You	  can	  download	  a	  plugin	  to	  

make	  your	  blog	  do	  just	  about	  anything	  you	  want,	  whether	  it’s	  adding	  a	  shopping	  cart,	  

capturing	  email	  addresses,	  or	  adding	  social	  share	  buttons.	  

	  

Keep	  in	  mind	  when	  adding	  plugins	  that	  they	  do	  add	  bulk	  to	  your	  site,	  which	  can	  cause	  your	  

site	  to	  run	  slowly.	  	  Don’t	  go	  overboard	  and	  only	  add	  what	  you	  know	  you’ll	  use.	  	  	  

	  

To	  find	  and	  add	  a	  plugin:	  

	  

	  
	  

Click	  the	  Plugins	  button	  on	  the	  left	  side	  of	  the	  page.	  	  You’ll	  probably	  see	  that	  there	  are	  a	  few	  

already	  installed.	  	  To	  add	  a	  new	  plugin,	  click	  the	  Add	  New	  box	  at	  the	  top	  of	  the	  page.	  	  You’ll	  

then	  be	  able	  to	  search	  and	  browse	  for	  new	  plugins	  to	  upload.	  
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The	  plugins	  that	  are	  preinstalled	  are	  all	  you’ll	  need	  to	  get	  started,	  so	  we’ll	  work	  with	  those	  

first.	  

	  

Akismet is a spam filtering plugin.  It is only free for non-commercial users or you can choose the 

paid plan for $5/month. Aksimet used to be one of my favorites, but it doesn’t seem to be as 

effective recently.  It is still recommended by most professionals, but I prefer Anti-spam by 

CleanTalk, which will only cost $8/year for a single website. 

If you choose to use Akisment, you’ll need to click on Sign up for an Akismet API key and set up 

an account.  Once you have the key, click settings on the Plugin page and entre your API key. 

Jetpack will allow you to track stats, post to social networks, and much, much more.  To activate it, 

you must click the big green Connect to Wordpress.com Account button at the top of your 

screen.  Once you’ve done that, you can activate features in the settings section.  (To activate or 

deactivate, hover your mouse over the right side of the features table.) 

Here are the features that I would active and set up right now.  Everything else can wait a bit. 

� Likes 

� Mobile Theme 

� Publicize 

� Related Posts 

� WordPress.com Stats 

These should be pretty easy for you to fill out, but we’ll discuss them further in the Facebook 

group.  I want to make sure your site is set up to fit your needs and expectations, which is best done 

with individualized recommendations. 

Pages and Posts 

Although pages and posts are structured very similarly, they serve different purposes.  A page is 

used to display content that is timeless and needs to be kept prominent, such as your privacy 

policy, about me page, etc.  Pages are displayed in a hierarchy, which allows you to create sub-



Lesson	  Five	  
©	  2015	  All	  Rights	  Reserved.	  	  www.TheSensibleFamily.com	  

Reproduction	  and	  Distribution	  is	  Prohibited	  
	  

3	  

pages.  They are also not typically used for social promotion and are often left out of the easy 

social sharing plugins.  

A post is where you’ll do most of your writing.  Each ‘story’ you write will be placed in a separate 

post.  Posts are organized by filing it under a category.  Posts will show in chronological order on 

your home page, but you will also be able to link to a specific category to pull all posts within that 

category.  

It’s	  recommended	  that	  you	  keep	  your	  categories	  narrowed	  down	  to	  10-‐15	  topics.	  	  I	  think	  that	  

is	  more	  dependent	  upon	  your	  niche.	  	  For	  example,	  if	  you	  want	  to	  have	  a	  recipe	  section	  in	  your	  

menu,	  you	  may	  want	  to	  create	  sub-‐categories,	  such	  as	  Desserts,	  Main	  Dishes,	  etc.	  so	  that	  you	  

can	  add	  that	  category	  to	  drop	  down	  when	  you	  hover	  over	  the	  Recipes	  section	  of	  your	  menu.	  	  	  

	  

If	  you’re	  blogging	  about	  your	  farm,	  you	  may	  choose	  create	  categories	  such	  as	  Gardening,	  

Animals,	  DIY	  Projects,	  etc.	  	  I	  definitely	  wouldn’t	  take	  it	  any	  further,	  such	  as	  Tomatoes,	  Lettuce,	  

Corn,	  etc.	  

 

You’ll use both pages and categories to organize your content in a menu bar.  The photo below 

shows a site with two menus (sometimes called NavBars).  It can also be structured with a 

dropdown menu, so that you can hover over the tab and additional pages and categories will show.  

I have the Save Even More With… selection linked to a page which summarizes some savings 

techniques and links to related posts.  If you hover over it, you will be taken to the categories 

Coupons, Rebates, and Tutorials, which will take you to all posts filed within each category.  

They will remain in chronological order, just as they do on the home page. 
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I’ve only touched on Pages, Posts, Categories, and Menus to give you enough information to 

complete today’s assignment.  Tomorrow, I’ll show you exactly how to create your pages, posts, 

categories, and menu.  

 

 

Lesson Five Assignment 

Use this worksheet to plan your pages, categories, and menu bar.  I’ve filled in some of the most 

common and mandatory (noted with an *) pages and menu features, along with some category 

suggestions. 

I recommend that you search the internet for a basic page template for the mandatory pages shown 

on the assignment.  This will give you a good guideline to see what you should include in yours.  

With a little luck, you may find a template that will allow for you to make just a few adjustments. 

 

 

	  


